Metrics that Matter® Advanced Report Training
Hands-On Exercises
Introduction
Log into MTM

1. Open your web browser
2. Go to www.metricsthatmatter.com/mtm
3. Bookmark this page
4. Login
5. Click Reporting tab
Report Scavenger Hunt

Search for the report links. No need to run them.

1. Find a report named Response Rate
2. Find the most popular report

3. Display all the reports to
Increase Job Impact 

4. Display all the reports to
Import / Export Data
5. Display My Recent Reports again
Increase Training Impact
Variance by Course

1. Go to Reporting > Show All Reports
2. Click Variance
3. Select Courses as the Report Type
4. Set date parameters
5. Select Question Category: Job Impact filter

6. Click Generate Report
Learner Sentiment Variance
1. Go to Reporting > Learner Comments

2. Select Learner Sentiment Variance Query

3. Select Courses as the Report Type

4. Select your date range

5. Click Generate Report


Measure Overall Performance
Trend Scale Average
1. Click Reporting > Show All Reports

2. Select Trend Results under
Narrow Results By

3. Select Trend Scale Average
4. Select Learning Methodologies in Report Type
5. Select Performance and Activity
6. Select Monthly in Frequency box
7. Set date parameters

8. Click Generate Report
Set Benchmark & Report Card 
1. Go to My Settings > Set Benchmark
2. Select Everything Except My Company
(or another benchmark of your choice)

3. Click Update Settings
4. Go to Reporting > Report Card
5. Set date parameters

6. Click Generate Report
Talent Development Summary
1. Click Reporting
2. Click Talent Development Summary
3. Select start and end month

4. Click Next

5. Select all demographics

6. Change Number to Display to 5

7. Select format of report

8. Click Generate Report

Analyze Impact of Strategic Programs
Human Capital ROI Card

1. Go to Reporting > Show All Reports

2. Select Increase Job Impact under
Narrow Results By

3. Click Human Capital ROI Card

4. Set date parameters

5. Click Create New Filter

6. Click Courses, select course(s)

7. Click Add to Filter and click Save
8. Name filter and click Save

9. Click Close Window and click Next

10. Click Next

11. Click Generate Report
